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pILIEHHSM 3araJlbHUX 300piB IepKaBHUX
CI1yXGOBIIB HenaprameHTy
€KOHOMIYHOT'O PO3BUTKY
obnaepxanMiHicTparrii

poTokos Ne 1 Binx 02 ciuns 2023 p.

ITPABHUJIA
BHYTPIUIHBOI'0 CJIy;K00BOT0 PO3HOPSIAKY JA€PsKABHHUX CJIY:KGOBIIIB
JlemapTamMeHTy €eKOHOMIi4YHOr0 PO3BUTKY
YepHiriscbkoi 00J1acHol qepkaBHOT agminicTpanii

I. 3araapHi nosokeHHsI

1. 111 Ilpasuina pospobierni BixmosimHo mo crarti 47 3akony Ykpainu «Ipo
JiepikaBHy CIyOy» Ta THUNOBMX MPaBHI BHYTPIIIHBOTO CIly’GOBOTO PO3IOPSIAKY,
3aTBEPIDKEHMX HakasoM HarioHambHoro AreHTcTBa YKpaiHH 3 MUTaHb AEPXKAaBHOL
ciyx6u Bix 03.03.2016 Ne 50 (3i 3minamu). BOHM BH3HAUYAIOTE 3araibHi MOMOMKEHHS
IIONO  OpraHisamii BHYTPIIIHBOLO  CIY>KGOBOTO — POIHOPSIKY JenaprameHTy
€KOHOMIYHOTO PO3BUTKY UepHiriBchkol obiacHoi AepxaBHOi amMinictpauil (nai —
Jenaprament), pexumy poGOTH, yMOB mepeOyBaHHS JIEp)KaBHHUX CIIy>KOOBIIIB B
HenapTameHTi Ta 3a6e3ne4eHHs palioHaIbHOTO BUKOPUCTAHHS iX poGOYOro Jacy.

2. Cnyx6oBa mucuuiutina B JlemapTaMeHTi IDYHTYeTbCS Ha  3acanax
CYMIIHHOTO Ta mNpopeciiHOro BHKOHAHHS NEPKABHUMH CIyXGOBISIMU CBOIX
O0OB'A3KiB, CTBOPEHHS HAJNEXKHHUX YMOB sl eeKTHBHOI poGOTH, X MaTepialbHO-
TEXHIYHOI0 3a0€3MeUeHH s, 320X0UEHHS 3a Pe3yIbTaTaMH POGOTH.

3. IlpaBuna BHYTPIITHEOro CiyX)G0BOro po3mopsaky B JlemaprameHTi
€KOHOMIYHOTr0 po3BUTKY UepHirichkoi oGnacHoi mepkaBHOT ammMimicTparii (mai -
IlpaBuna) —3aTBepKYIOTECS —3aralbHUMH  300paMd  JepKaBHHUX  CIIy)KGOBIIB
JlenapraMeHTy 3a mojaHHSAM JupekTopa JlemaprameHnTy (KepiBHMKA IepiKaBHOT
ciy’x01) 1 TpeICTaBHUKA TPYJOBOIO KOJIEKTUBY JlemapTaMeHTy Ha ocHOBi THMoBmX
MpaBUJI  BHYTPIIIHBOTO  CIy’KGOBOTO  PO3MOPSIAKY, 3aTBEpKSHHX  HAKA30M
HamionanbHoro arentctBa Ykpainu 3 maTaHb JepikaBHoi ciryx6u Bix 03 Gepests 2016
poxy Ne 50 (3i 3miHamn).

4. IlpaBuiia BHYTpIIIHEOIO CIIY)XG0BOTO PO3MOPSAKY HOBOMSITHCA IO BiIOMa
BCIX NepKaBHUX CITyGOBIIB, sIKi MPaIroroTh y JlemapTaMerTi, i i muc.

II. 3araibHi npaBu/Ia eTHYHOT IOBEAIHKY B JdenapramenTi

l. JlepxkaBHi  ciy>KOOBLI IMOBUHHI JOTPUMYBAaTUCh BHMOL eTHYHOI
ITOBEIIHKH.
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2. lepxaBHi city»00BLi y cBOIi poOOTi IOBUHHI HOTPUMYBATHCH TPUHIIUIIIB
MPpODECIAHOCTI, IPUHIUIOBOCTI Ta A0OPO3UUIUBOCTI, A6ATH MPO CBOIO MpodeciiiHy
4eCTb 1 T1JIHICTb.

3. JlepxaBHi Ci1y>k00BLIi TOBMHHI YHHKATH HELIEH3YPHOT JIEKCHKH, He TOIYCKATH
IiIBHIIEHO] iHTOHAIIT ITi]] Yac CHinKyBaHHS. Henpunyctumumu € mposiBu 3B€pXHOCTI,
3HEBAXJIMBOT'O CTABJICHHS IO KOJIET Ta TPOMAJIsH.

4. JlepxaBHi clIyXOOBII TiJ Yac BMKOHAHHS CBOIX MMOCAIOBHUX 0GOB’S3KiB
TMOBUHHI JOTPHMYBATHCS B3a€MOIIOBATH, JiNOBOTO CTHIIO CIIIKYBAHHS, BUSBISATH
NPUHIMIIOBICTD | BUTPUMKY.

II1. PoGoumii yac i yac BiqnounHKy JepKaBHOrO c1y:KG0BUSI

1. TpuasicTs po6oyoro yacy IepKaBHOTO CTyXKOOBIS CTAHOBUTE 40 TOIMH Ha
THDKIIEHb.

2. B JlemaprameHTi BCTAHOBIEHO II’SATHACHHMH pPOGOYMH THKIEHD i3
TPUBAIIICTIO POOOTH IO JHSIX: IOHEALNTOK - I’ ITHHIISA - 8 TOJIMH; BUXIJHI [THI - cyDoTa i
HeIIs.

3. 3a IHILIaTHBOIO HEPKABHOTO CITY>X0O0BIIS i 3rogoro Horo 0e3nocepeIHLOr0
KepIBHUKA Ta KepiBHMKA CaMOCTIHHOIO CTPYKTYPHOIO HiZpo31iny (3a HasBHOCTI)
TaKOMy JAEPKABHOMY CITyXOOBLIO MOYe BCTAHOBIIIOBATHCS THYYKHUI PEXUM poGOYOro
qacy, KM € BIIMIHHWM BiJl BU3HAYEHOTO NPaBWIAMHM BHYTPIlTHBOTO CIIyXGOBOTO
pO3NopsaKy pexumy pobotu Jenapramenry.

['Hy4Kui pexuM po6GoUoro 4acy BCTAHOBIIIOETHCS HA BH3HAUCHHUIL CTPOK abo
6€3CTPOKOBO 3 ypaXyBaHHSM HEOOXiMHOCTI NOTpHUMaHH: HOPMH po0OOYOro dHacy,
nepenbaveroro 3akoHoM VYkpainu «[Ipo mepxaBHy ciiy0y», abo TpHBAJIOCTI
BCTAHOBJICHOT'O [UI IEPKABHOI'O CIIy>KOOBLSA HEMOBHOIO pO6OYOro yacy (HEIIOBHOTO
pob040ro HS 200 HEIOBHOTO POGOYOro THKHS).

I'HyuKnit pexxum pobodoro yacy Moxke 6yTH QikcoBaHHM a6o 3MiHHIM.

Ilpu  dikcoBanomMy pexxumi poGOYOro uacy HEepIKABHOIO 1y X00BILIs
BU3HAYAETBCS IOYATOK 1 KiHeLb Po6OYOro yacy, 4ac [OYaTKy i 3aKiHYeHHs IepepBu
JUIA BIANOYMHKY i XapdyBaHHS. [Ipy WbOMY mepiKaBHOMY CILy’)KOOBIIIO MOXe
BM3HAYATHCh BiJMiHHA BiJl BCTAaHOBIEHOI y JlerapTaMeHTi TpHBaTiCTh pOGOTH M0 THSIX
TYDKHS, & TAKOX 017 poO0YOro JAHs HA YaCTUHHU.

Ilpr 3MiHHOMY pexumi po6o4oro uacy HepXKaBHOTO CIIyKOGOBIS BIJICY THit
(hikcOBaHWH MOYATOK, KiHEl[b | TPUBANICTE POGOYOro JHS, Ha JEeP’KaBHOTO CITYKOOBIIsS
HE IIOIIMPIOETHCS BCTAHOBIEHA y JlemapramMeHTi TpUBaNicCTh poGOTH MO JHSIX THIKHSI,
33 TIOTPEOM MOXYTh BHM3HAYATUCS IEPIOAM Yacy, B SIKi Aep)KaBHHIA CILy)00Belb
3000B’s13aHuM OyTH IIpHUCYTHIM Ha po6odomy micii. [Tpu 3MIHHOMY pexuMi po6odoro
4acy NEpKaBHOIO CIyKOOBLs € 0GOB’A3KOBUM OOJIK IIOAEHHOI TPUBAIOCTI HOro
poboyoro nHs.

3MIHHUH  pexuM  poGOYOro  wacy  JAepiKaBHOTO CIlyKOOBLISI ~ MOXe
BCTAQHOBIIIOBATUCS y JIEpXKaBHOMY Opradi, y sKoMy (YHKI[IOHye BiAmoBigHa
KOMIT'JOT€pPHa MporpaMa, M0 € CKJIaJ0BOI0 aBTOMATH30BaHOI CHCTEMH KOHTPOJTFO
JOCTYIy N0 NPHUMILUEHb aJMiHICTPaTHBHUX GyjiBenb TAaKOro Oprady i A03BOJISE
311MCHIOBATH aBTOMATH30BaHU} 06K pOGOYOro Yacy AepiKaBHUX CITy0O0BIIiB IILOT'O
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JI€pXKaBHOTrO opraHy. Jlep)xaBHuM C1yKO0Belb, KU MPALFOE 38 3MIHHUM PEXUMOM
pobodoro yacy, caMOCTIHHO KOHTPOJIIOE 3arajbHy TPUBANICTH CBOrO POGOYOro qacy
IIPOTATOM THIXKHS 3 METOIO HEJOIYIIeHHS 11 IlepeBUIIEHHS.

I'Hydkuit pexum po6GOYoro 4acy aepiKaBHOTO CIYXKGOBLS BCTAHOBIIOETHCS
HAKa30M JUPEKTOpa JlemapTaMeHTy, y IKOMY 3a3HA4a€ThCA:

1) mpisBuiue, iM’s1, 10 6aThKOB] (3a HASBHOCTI) IEPKABHOTO CITyKOOBLIS, SAKOMY
BCTAQHOBIIFOETHCSI THYYKHUM pexXnM pobodoro yacy Ta oro mocana;

2) BcTaHOBNIEHA HOPMa TPHBAIOCT] po6GOUOTo Yacy;

3) nata, 3 AKOi BCTAHOBIIOETHCS THYYKHI pexuM poOOYO0ro 4acy;

4) mepiox, Ha KUl BCTAHOBIIOETHCS THYUKHH PEXHUM poGOUOro yacy (y pasi
BCTAQHOBJICHHS HA BU3HAYEHHH CTPOK);

5) 4ac mo4arky i 3akiH4eHHs po6OTH, Yac MOYATKY | 3aKiHUCHHS HIEPEPBU IS
BIIOYMHKY i XapuyBaHHs (y pasi 3acTOCYBaHHS (ikcoBaHOTO pexumMy po6OUOro
4acy);

6) riepionm vacy, B sIKi IepikaBHUH CITyKGOBeLb 30608’ I3aHMi OyTH MPUCYTHIM
Ha pobo4oMy MicHi (3a MOTpeOH, y pasi 3aCTOCYBaHHS 3MiHHOIO pexumy pobodoro
qacy).

Taxnii Hakas JOBORWTBCS 1O BifloMa JAeP)KAaBHOIO CIIy)KOOBLISI, SIKOMY
BCTAHOBIIOETBCS THYUKHMH PeXUM pobovoro dacy, Ta Horo GeslmocepenHboro
KePIBHUKA JIO TIOYATKY 3aCTOCYBAHHSA THYYKOTO PeXHUMY poOOYOro yacy.

Ilin 9ac BCTAQHOBIEHHS T'HYYKOTO pexumy poOodoro wuacy mMOTpiGHO
BPaXOBYBAaTH:

3a00pOHY BKITIOYEHHS ZI0 po6GOYOro 4acy HiYHOTO 4acy, BU3HAYEHOr'0 3aKOHOM,
SIKINO 1HIIE He Iepea0adeHo 3aK0HOM:;

HEOOXITHICTh 3a0e3NeueHHs] HaIekKHOro (yHKIionyBaHHs [lemaprameHty y
MEXax BCTAHOBJICHOTO PeXHUMy poOOTH (HadaHHS MOCIYr, MPHHOM TIpoMassH,
NPUAMaHHS Ta BiANPaBIEHHs KOPECIOH/IEHIII] TOIO);

3a0e3MeUeH s HANEXHOI B3aEMOJIiT CTPYKTYpHHIX migposainiB Jlenapramenty;

CTBOPCHHS yMOB JUIA CYMIIHHOTO i NpO)eCiffHOrO BUKOHAHHS IepKaBHUM
CITy)OOBLIEM CBOIX MOCAIOBUX 000B’SI3KIB;

notpedy B edekTHBHiH oprawizauii poGouoro wacy JEPKABHOT'O CITY>KOOBIIS,
301IBIIEHHI MPOAYKTUBHOCTI Ta SIKOCTI HOro pPOOOTH, BpPaxOBYIOUM OCOOIHBOCTI
poboTu y meBHiM MicueBocTi, 30kpeMa Taki, SK FOAMHY MiKOBOI 3aBAHTAKEHOCT
TPAaHCIIOPTHUX IIIISIXiB, 3HA4HY BifianeHicTs Micus po6OTH Bif MiCI IPOXUBAHHS
MEPKABHOTO  CITyKOOBLS, PEXUMH pOOOTH 3aKTamiB MOIIKIIBHOI Ta 3araibHOI
CepeIHbOI OCBITH;

IHIII 0CcO6MMBOCTI POGOTH AEPHKABHOTO OpPraHy, 30KpeMa HepiBHOMIpHHMI oOcsar
HaBAHTAXXCHHS Ha IEPIKABHOTO CITY)KOOBLS BIPOJOBXK AHS (THXKHS), KOJH OCHOBHHUI
o0cAr pobiT Mpunagae Ha MOYATOK YU KiHeIlb po60Yoro aHs abo BUXOIMTE 3a HOro
MeXI.

4. Pobounii yac B [lemapramenti mounnaetsest o 09 roammi 00 XBWIMH Ta
3aKiHdyerbest o 17 roguui 30 xBuun. ITepepsa, 110 HaTaeThes IS BIATIOYMHKY 1
Xap4yBaHHsI s IEPKaBHUX CIIyKOOBLIB JlemapTaMeHTy MoYrHaeThes o 13 romuni 00
XBUJIMH Ta 3aKiHUY€eThCst 0 13 ronuni 30 XBHIIKH.
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Ilepepa 1is BIANOYMHKY i XapuyBaHHS HalaBa€ThCs, SK MPAaBHIIO, dYepes
YOTHPH TOJAMHHM IcNs ModyaTky poGotu. TpuBamicTs mepepBH s BIITIOYMHKY i
Xap4yBaHHS CTaHOBUTE 30 XBUIIMH, SIKa He BKITFOYACTHCS B poOOUmit uac, i TepXKaBHUN
CIy)KOOBEIb MOXKE BHKOPUCTOBYBATH 1i Ha CBiif po3cyn. Ha meil wac BiH Moxe
BIJUTy4aTHCs 3 MicIs poOOTH.

ITouarok Ta KiHeIs poGoworo vacy, nepepsa, IO HANAECTHCS JUIS BIATIOUMHKY i
XapyBatHsi, BCTAHOBIIOIOTBCS IS IEPIKABHOTO CITy)KOOBLS 3 YpaxyBaHHIM PEXKIMY
pobotu [lenapTaMeHTy aGo THYYKOTO PesKHMY pobodoro vacy Takoro mepkaBHOIO
ciryx00BUs (y pasi BcTaHOBIEHH).

5. Hanmepenonni cBsTkoBuX Ta HepoGOYMX IHIB TPUBAIICTh POOOYOro IHS
CKOPOYYETLCS Ha OJHY T'OJUHY.

6. IlpaniBHMKam 3a0GOpOHAETHCS BimBONIKATH JEPKABHOI'O CIYKOOBII Bif
BUKOHAHHs MOI0 II0CaI0BUX 000B’SI3KiB.

7. Oprauizanist 06Ky poGo90ro uacy fepxaBHIX ci1yx00BILiB y [lemapTameHTi
TIOKITaIa€ThCs HAa KEePIBHUKIB CTPYKTYPHHX IIipO3MIiiB Henapramenty. O6mik
poboYOro wacy BemeThCS y KOKHOMY CTPYKTYPHOMY MiJpO3/iii BiAIOBiZaIbHOO
0c00010, Ha fKY IOKJIAmeHO Taki (GyHKUi, Ta momaeThcs 1O BIIAITY YIpaBiIiHHS
nepconanom Jlenapramenty y Gpopmi tabens o61iky po6oyoro qacy.

KoHTpons 3a poTpumanHsAM nep:kaBHUMH cnyx0oBuaMu  JlenmaprameHTy
pexumMy poboTH 31ilcCHIOETCS X Ge3mocepenHimMu KEepIBHUKAMH.,

B pasi HecBoeuacHoro mpubyTTs Ha poGoTy 260 BiZICyTHOCTI Ha poGo9oMy Micwi
JICPKABHOTO  CITYHKOOBLSI 6€3 MOBAKHUX NPUYMH HOTO GesmocepenHiit KEpiBHHUK
HEraiHO MHCBMOBO MOBiNOMIIsE Mpo (GakKT BimcyTHOCTI JEP>KaBHOIO CIIy»0O0BL Ha
pobogoMy Micli Bimin ympaBmiHHS mepcoHATOM pasoM 3 HaJaHHAM axKTy Mpo
BIICYTHICTE Ha POGOYOMY MiCITi Iep)kaBHOTO CILy KO OBIIS.

8. Buxin gepxaBHOro ciyxGoBIS 32 Mexi anMiHiCTpaTUBHOI Oy miBmi
Hemnapramenty y poGouwuii yac 3i ciy6oBEX MUTAHb BiI0yBa€ThCs 3 Bimoma #oro
GesnocepenHbOro KepiBHUKA.

9. 3a iHiLiaTHBOIO Nep)KaBHOTO CIIy0O0BIIS 1 3romor0 Horo Oe3nocepeHBOro
KEpIBHUKA Ta KepiBHMKA CaMOCTIMHOIO CTPYKTYPHOI'O MiJpO3Jiny (3a HasBHOCTI)
TaKHi JepKaBHAN CITyKGOBEIb MOXke BUKOHYBATH 3aBIAHHS 33 IIOCaZIOK0 3a MeXKaMU
ajMiHicTpatuBHO Gyxismi Jlemapramenty. JIns Iboro JOEepXaBHUN Ciy»)00BeLb
TIOBUHCH TOTOJUTH y IMHMCBMOBIH dopmi, 30kpema 3acobamu TEJIEKOMYHIiKaLiHOro
3B’SI3Ky, TepelliK BiANOBiAHUX 3aBmaHb Ta CTPOKH IX BMKOHaHH: 3 0Ge3rocepenHim
KEPIBHUKOM Ta KEPIBHUKOM CaMOCTIHHOTO CTPYKTYPHOTO MiAPO3 iy (3a HAsBHOCT).

At mepikaBHOTO  Cily)6oBUS 0O6CAT 3aBIAHB 33 TOCANOK 32 MEKAMY
anaMiHiCTpaTUBHOI OyxiBii JlenapraMeHTy NOBHHEH BH3HAYATHCH 3 ypaxyBaHHAM
TPUBANOCTI HOro po6odoro yacy.

3a MexaMu aIMiHiCTpaTHBHOI 6y IiBIi JlemapTaMeHTy MOXYTh BUKOHYBATHCSI
3aBJIaHH, SKIIO 1X SIKiCHe, e(peKTUBHE Ta Pe3yIbTaTHBHE BUKOHAHHS He OTpeoye:

BUKOPUCTAHHS iH(OpMAIii 3 06Me)EHUM TOCTYIIOM;

AOCTYIly [0 KOMIT IOTEPHOTO, TEIEeKOMYHIKaI[iiHOro Ta/a6o IIPOrPaAMHOTO
3abesleuenns, sKe (yHKIIOHye NI y MeKax npuMilleHHs [lenapraMenTy;

000B’A3K0BOT0 NepeGyBaHHs B IPUMIIIEHH] Henapramenry.
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Takox, MOXYTh BH3HAYaTHUCh JOJATKOBI YMOBM BUKOHAHHS JepKaBHUMH
CIYXOOBLSMM 3aBlaHb 3a II0CANOK 3a MeXamu anMidicTpaTuBHOI GymiBii
Jenapramenty samexwso Bim ocobmmBoctedt peamizamil (QyHKmid i 3aBmamb
HenapramenTy.

Hac BUKOHAHHS JIep)KaBHUM CIy>KOOBIIEM 3aBIaHb 34 IIOCANOI0 33 MEKAMU
amMiHicTpaTHBHOT OyniBii [enapTaMeHTy 06ITiKOBYETCS SIK poGounii yac.,

IV. Hopsinok noBigom/eHns aAepRaBHUM C1yKG0BIEM PO CBOIO
BIACYTHICTD

1. JlepxaBHuit ciyxGoBelp IIOBIIOMIISE CBOTO GE3MOCEpeIHBOrO KepiBHUKA
PO CBOXO BIACYTHICTh HA PoGOTi y mMUCEMOBIH (opmi, 3acobamu €JIEKTPOHHOT'O YU
TeIePOHHOTO 3B 3Ky 60 IHIIUM JOCTYIIHHM CIIOCOBOM.

2.V pasi HeNOTPUMaHHS AEePKABHUM CIYKGOBLEM BHMOT INyHKTY 1 1poro
PO3MiNy CKIaaeThCsl akT IIPO BiACYTHICTH AEPXKaBHOTO CIIyKO0BLSA Ha PobOIOMY
MiCII.

3.V pasi HeHalaHHs IepXKaBHUM CIIYKGOBLEM JOKA3iB TOBAKHOCTI MPUYUHU
CBO€EI BIZICYyTHOCTI Ha poOOTI BiH MOBHHEH IIOJaTU TNHUCHMOBI IOSICHEHHS Ha iM’s
AupeKTopa JlenapTaMeHTy o0 IpUYMH CBOET BiICYTHOCT.

4. Bumoru 1p0ro po3zily He 3aCTOCOBYIOTHCS 110 TePXKaBHUX CIIYy>KOOBIIIB iz
Hac BUKOHAHHA HUMH 3aBHaHb 32 IOCAJOK0 32 MeXaMH aJMiHiCTpaTHBHOI GymiBii
Henapramenry.

V. IlepeGyBaHHsI fepKaBHOTO CIyKGOBLS B HenapramenTi y BuxiaHi,
CBSITKOBI, HepoGoYi AHI Ta mic/as 3aKiHYeHHs poGo4oro yacy

1. Jlns BUKOHAHHS HeBiOKIAOHMX 3aBIAHb JepIKABHHUIL ClLy>)kOOBellb MOXxe
3ally4aTHCh N0 POOOTH IOHAJ YCTaHOBJIECHY TPUBATICTh POGOYOTO MHS 3a HAKA3OM
AupeKkTopa JlemapTaMeHTy, Ipo SKHi MOBiIOMISEThCS NPEACTaBHUK TPYIAOBOTO
KOJEKTUBY JlenapTamenTy, B TOMy 4HMCIIi y BHXi/HI, CBITKOBI, HepoOoUi [Hi, a TaKoX
y HIYHUH Yac 3 KOMIICHCAII€EIO 3 pOOOTY BiAMOBIAHO 1O 3aKOHOIABCTRA.

TpuBaiicts poGOTH TOHAK yCTAHOBIEHY TPHUBANICTh poGoYoro IHs, a TAKOXK y
BUXIJIHI, CBSITKOBI Ta HepoOoui 1Hi, y HIYHUI dYac IS KOXKHOTO J€PHKABHOTO
CIIy>KOOBLISL He IIOBHHHA [IEPEBUIITYBATH YOTHPHU FOIMHHY IIPOTATOM JIBOX JIHIB IIOCHJIb
i 120 ronuH Ha pik.

2. lupektop [lemapramenTty 3a MOTPpeOM MOXKe 3alydaTd Oep KaBHHX
CIyOOBLiB [lemapTaMeHTy 10 YepryBaHHs Micis 3aKiHYeHHS pobouoro nHs, y
BUXIJIHi, CBSITKOBI i Hepo6oui Hi.

HepryBaHHS Iep)KaBHOTO CITyXOOBIS ITiCS 3aKiHUCHHS pobodoro nHs, y
BUXIJHI, CBSITKOBI 1 HepoOoui JHI 3MIHCHIOETHCS 3rigHO 3 rpadikoM, sKuit
PO3POOIISIEThCS BifIINIOM yNpPABIiHHS IEPCOHANOM i 3aTBEPIKYETECA JUPEKTOPOM
JlemapraMeHTy  3a  [OTOMKEHHAM  IIPENCTABHUKA TPYMOBOIO  KOJEKTUBY
HenaprameHry.

3.V rpadiky uepryBaHHs 3a3HAYAIOTHCS: 3aBAAHHS, AKe N0Tpedy€e BUKOHAHHS,
BI/ITIOBIAJIbHUN  JepIKaBHUH ciyk00Benp, HOro mocaja, Micue, mara Ta CTPOK




4epryBaHHSI.

4.V pasi 3any4eHHs 10 UepryBaHHs [iCs 3aKiHUEHHS POGOUOro Hs, y BUXIJHi,
CBATKOBI 1 HePOOOUi IHI HepikaBHOTO cIyKGOBIS, IKOro He BKITIOUEHO 110 rpacdixka,
HAaCTyIHOTO pOOO0YOro JIHS MICJs 4YepryBaHHS BiAMOBIiAHA iH(opMallist momaeThes
Bi/UILIOM YNIPABNIHHS IIEPCOHATIOM JHPEKTOPY HenapTaMeHTy [isi BHECEHHS B
YCTaHOBJICHOMY IIOPSAIKY BiAOBIIHUX 3MiH JJO TAKOT'O rpacgika.

5. Y pasi 3almydeHHs epKaBHOTO CIyXGOBIS 10 poGOTH HOHaJ yCTaHOBIEHY
TPUBAJICTh pobodoro aust y JlemaprameHTi 3alpOBAKYETHCS MIACYMOBAHUN 06JTiK
pobodoro yacy 3 TiM, W6 TpHEBANICTH poGoyoro yacy 3a oGikoBuil mepion He
TIepeBHUIIyBaa HOPMU TPUBAIOCT] POOOYOro vacy.

3a poGoTy B 3a3Ha4eH] nHi (Yac) HepKaBHUM CITy’KOOBLISIM HaJla€ThCs MPOIIOBa
KOMIIEHCALlisl y PO3MIpi Ta MOps/Ky, BU3HAYCHHX 3aKOHOJABCTBOM IIpo Impaio, abo
HAaJIalOThCS BIAIOBINHI AHI BIITIOYHMHKY 34 3asBAMU JEPIKaBHUX CITY)KOOBIIIB.

0. 3abopoHs€ThCS 3amydaTd 40 pOGOTH MOHAN YCTaHOBJIEHY TPHUBAJiCTh
poGoYoro JHS, a TaKokK y BUXIiJHI, CBITKOBI Ta HepoOoui AHI, Y HiYHMIf Yac BariTHUX
JKIHOK 1 JKiHOK, SIKi MAIOTB IiTel BikoM 10 TPbOX POKiB. JKiHKH, sIKi MarOTh HiTel BikoM
BiZ 3 1o 14 pokiB a6o nurumy-iHBamiza, MOXYTb 3aJIy4aTHUCSI 10 HAJyPOUYHHX POOIT
JIUIIE 33 IXHBOKO 3TOM0K0. 3allyueHHs iHBaIi B J10 HAZYPOYHUX POOIT MOXKIINBE JTHIIIE
32 IXHBOIO 3r0JIOKO i 32 YMOBH, LIO Lie He CyIePeYnTh MeIHIHIM PEKOMEH TALisM.

VI. llopsinok noBexennst 1o BilOMa Jep:KaBHOIrO CJTY3K00BLSI HOPMATHBHO-
NpaBOBHUX aKTiB, HAKA3iB, JOpyYeHDb Ta PO3NOPsIIZKeHD 31 CJIY;K00BHX NUTAHD

1. HopmaruBHO-IpaBoBi axTH, Hakasm, JAOPYYCHHS, PO3MOPSAMKEHHS 3i
CITy)KOOBUX MHTAHb JOBOMSITHCSA 0 BIIOMa JIepXKaBHUX CILY>KOOBIIIB IIUISIXOM
O3HAHOMJICHHS y ManepoBiii aGo eneKTpOHHiM dopmi 3 minTBEpHKEHHSIM Takoro
O3HaHOMJICHHS.

IlinTBepIKeHHIM MOYXe CITyTYBaTH ITiIHC AEPKABHOTO CIIyKO0BLS (Y TOMy
YUCIl AK BiAMOBIZAIBHOTO BUKOHABIS) HA JOKYMEHTI, y KypHaui peectparil
JNOKYMEHTiB abo BiAMmoBimgHMI KBali(iKOBaHUN  eJIeKTPOHHHIA MiAUC,  SIKWAM
MIATBEP/UKYE O3HAHOMIICHHS 3 IMEeBHUM CIIY)KOOBMM NOKYMEHTOM B €IeKTPOHHI
Gopmi.

2. HopMaTHBHO-1IpaBOBi aKTH, sIKi IiAIsAraroTh 0QiNiHHOMY ONPUITIOAHEHHIO,
MOBOZATBCS [0 BiZIOMA JAEPXKABHOIO CIYKGOBIS IIIIXOM iX OIIPIUIIOTHEHHS B
OQINiAHUX APYKOBAHUX BUIAHHSX, 4 TAKOXK IILIIXOM po3MileHHs Ha o(iliiHUX Be6-
CalTax OpraHiB Jep)KaBHOT BaJW Ta HA BIIaCHOMY BeO-caliti Jlenmapramenry.

VIIL. JorpumaHHs 3arajbHux iHCTpYKIiH 3 oXopoHu npauni Ta
NPOTHIIOKEKHOT Oe3NeKH

1. upexrop JlenapramenTy 30608’ s3auuil 3a6e3MeqnTy Ge3neywi YMOBH Iparii,
HaJIeKHHH CTaH 3ac00iB MPOTHIIOKEKHOT Ge3neKH, caHiTapii i ririenu mpari.

[HCTpYKTYyBaHHS 3 OXOpPOHM Tpami Ta NPOTHUMOKEKHOT Ge3mekH Mae
3[UHCHIOBATH 0c00a, Ha SKy AUPEKTOpOoM JlemapTaMeHTy Haka3oM MOKJIaneHi
BIANOBiAHI QyHKIIT.
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2. JlepxaBHUE CIly:K00Belb MOBHMHEH AOTPUMYBATUCh MPaBUJ TEXHIKH
Oesneku, BUPOGHUUOT caHiTapii i riricHu Tpali, TPOTUTIOKEKHOT Ge3eKy.

3. YMoBH mpami Ha poGouomy wicmi, craH 3aco6im KOJIEKTMBHOIO Ta
IHIWMBIlyaTbHOTO 3aXKCTY, IO BUKOPUCTOBYIOTBCS IEPHKABHUM CITYKOOBLIEM, a TAKOK
CaHITapHO-I0OYTOBI YMOBM MOBUHHI BiAIOBIATH BEMOTraM HOPMAaTUBHO-IIPABOBUX
aKTiB 3 OXOPOHHU TIparli.

4. 3a CTaH NOXKeKHOT Ge3neKu Ta JOTPUMAHHS IHCTPyYKIIi#t 3 0XOpoHH TIpari B
JlenapramenTi BixmoBifae nupexTop JlerapTamMenTy Ta BU3HaueHa HUM BilMOBinaTbHa
0c00a, Ha SIKy HaKa30M ITIOKJIaI€HO TaKui 000B’SI30K.

VIIL Ilopsixok npuitusiTTs1 T2 nepejadi aisioBoacTBa (cnpas) i Maiina
AEPKABHHUM CJIyKO0BIEM

1. epxaBHuii ciyx6oBers 30608’ s3aHmMi J0 3BUIBHEHHS 3 TMOCagd YW
NCPEBE/ICHHs Ha IHIIy Iocaly HepenarH CIIPaBH i JOBipeHe y 3B’ 513Ky 3 BUKOHAHHAM
N0CAZIOBUX OOOB’SI3KIB MaifHO YIIOBHOBaeHiit AUPEKTOPOM J[lemapTameHTy 0co6i.
YnoBHOBaxkeHa 0co6a 30608’ 13aHa IPUHHATH CTIpaBH i MaifHo.

2. @axr nmepenaui crpas i MmaitHa 3aCBIIUYETHCST aKTOM, SKHH CKIIamaeThes y
ABOX MPUMIPHUKAX i MiMHUCYEThCS YIIOBHOBAKEHOO 0C00010, HAYAITBHUKOM Biimy
YOPaBIiHHA IIepcoHaly Ta ACPKAaBHUM  CIIy’)KOOBLIEM, SIKHH  3BUIBHSETHCS
(TlepeBoMTHCS Ha iHITY rmocamy).

OnuH NpUMipHUK aKTa BUIAEThCS ACPXKaBHOMY CILy>KOOBIIO, SIKUH 3BIIbHICTHCS
1M TICPEBOMUTECS HA iHINY MOCaiy, iHIIHiA IPUMIPHUK JIONYYa€TECS 10 0COOOBO]
CIIPaBM LIBOTO JIEPIKABHOTO CIIyXKOOBIIS.

IX. IIpukinuesi nososxenns

1. Hepotpumannst sumor ITpasun BHYTPILIHBOTO CJIyKG0BOT0 PO3TOPAIKY €
MiZICTABOKO I IPHUTSICHEHHS ACPIKABHOI'O CIIy’)KOOBLSL 10 BiAMOBimanbsHOCTI y
IOPSAZIKY, Iepe0aYeHOMY YMHHIM 3aKOHOIABCTBOM.

2. IluranHst, Mo’ s3aui i3 3aCTOCYBaHHAM IIpaBui BHYTPILIHBEOrO CITyX60BOr0
PO3MOPAIKY, BUPIILYIOTECS IUPEKTOPOM Jlernapramenty, a y Bunajxax, nepea6auennx
HUHHUM 33aKOHOZABCTBOM, - CIUIBHO ab0 3a 3rOMO0K0 3 MpeaCcTaBHUKOM TPYAOBOIO
KONeKTUBY [lemapTamenry.




